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Twitter: Kirkhill School 3–12 @Kirkhill_School
email:shmilne@aberdeencity.gov.uk
www.kirkhill.aberdeen.sch.uk
Dear Parent/Carer
Welcome to Kirkhill School. Thank you for taking the time to read our school information
booklet. Choosing a school for your child is an important decision and we hope that by
reading about our school, its aims, the curriculum and our community you will be assured
that you have made the correct choice for your child’s education.
We hope that you will enjoy visiting us in school – you will always receive a warm welcome
from myself, the staff and our learners – we enjoy talking about our school!
At Kirkhill we strongly believe in everyone - staff, learners, parents/carers and members of
the community working together in partnership. We try to ensure that our children are
happy at school and meet with both challenge and success throughout their time at Kirkhill.
Each P7 pupil should leave Kirkhill with a sense of achievement, success and positive
memories. They also should have been afforded a range of opportunities to attain national
levels to the best of their ability.
We strongly believe parents/carers working in partnership with the school make a real
difference to their child’s learning. Let’s work together to make that difference. If you have
any queries about our information booklet, our school or your child’s educational progress
or well being please do not hesitate to contact our school administrator and make an
appointment to see either myself or a member of the leadership team.
Thank you for your co-operation and support.
Yours sincerely

Shona A Milne
Headteacher
Our school information booklet should be read in conjunction with Aberdeen City Council’s “A Guide to Education
Services” and “Choosing a School” (copies available from the school office).
The contents of this booklet are correct as at December 2018

Welcome to Kirkhill Nursery/Primary School

Each learner is a unique being who should be valued and respected.
Our school information booklet is written following the framework set out by How
Good Is Our School 4 (2015). There are fifteen key areas which cover all aspects of a
school’s work.
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Self-evaluation for self –improvement
Leadership of learning
Leadership of change
Leadership and management of staff
Management of resources to promote equity
Safe guarding and child protection
Curriculum
Learning, teaching and assessment
Personalised support
Family learning
Transitions
Partnerships
Ensuring wellbeing, equality and inclusion
Raising attainment and achievement
Increasing creativity and employability

Key areas relevant to the school information booklet are written as a heading on the
page and all school information relating to that area follows. We hope you find this
useful, however, an index has been provided for quick and easy access to any specific
information you wish.
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School Background
Kirkhill School is a co-educational, non-denominational school first opened in August
1957. It lies to the south of Aberdeen City Centre and is within walking distance of
The Duthie Park and the local nature reserve Kincorth Hill, known locally as the
“Gramps”.
The school is well served by our local community of shops, library, community and
health centre, sports centre, swimming pool, places of worship and 5 a side football
stadium. It originally provided education for pupils P3 – P7 only.
The P1 and P2 learners within the catchment area attended Rosewood Infant School
(now Kincorth Sports Centre). Rosewood Infant School closed in December 1982 and
amalgamated with Kirkhill which then provided education for learners P1 – P7.
In August 1997 an additional support needs base (support base) was opened within
the school. The base caters for 14 learners, all of whom have individual educational
programmes. The learners are included within the mainstream classes for a
percentage of their school day in line with Aberdeen City Council’s Inclusion Policy.
The enhanced provision is an integral part of Kirkhill Scholl and has enhanced the
educational provision for all our learners.
In August 1998, due to the closure of Deeview Infant School, Kirkhill gained a 40place nursery, (20 children in the morning session and 20 children in an afternoon
session). In August 2001 Kirkhill was fortunate enough to gain further nursery
provision and can now provide up to 80 ELCC places.
Kirkhill School therefore now provides an education for the whole range of learners,
ELCC – Primary 7.
The building is set in spacious grounds comprising a large grassed area and an area
of tarmac where a variety of playground games and zones are marked. Playdale
equipment is well used and located at both ends of the school playground.
Kirkhill School provides, in line with Scottish Government Policy, two years of ELCC
education and seven years of primary education. The school currently has 2 ELCC
classes (4 sessions for 80 learners); and 12 primary classes P1 – P7. The current
school roll is 317.
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Within the school premises there are 13 teaching classrooms (including the support
base and nurseries), an ICT suite, GP room (from which our Breakfast and After
School Club operate), library, hall, gym hall, parents’ room, multi sensory room,
resources rooms, staffroom and administrative block which includes the janitor’s
room, main office, Leadership Hub and Meeting Room.
The school has a security door entry system and every effort is made to ensure that
Kirkhill School is a safe, secure and happy environment for everyone within our school
community.
Our school administrator and school support assistant are contactable in the main
office and will always be happy to make an appointment for you should you wish to
talk to the headteacher or another member of the leadership team, regarding any
school matter. Talking any issue through with the headteacher or member of the
leadership team at an early stage will always be beneficial to everyone involved.

School Hours
Nursery AM
Nursery PM

8.30am – 11.40am
12.20pm – 3.30pm

P1 – 3
Break
Monday – Friday
Lunch

9.00am – 3.00pm

P1 - 7
Break
Mon, Tues,Thurs, Fri
Wednesday
Lunch

10.15am – 10.30am
12.15pm – 1.00pm

10.30am – 10.45am
10.15am – 10.30pm
12.15pm – 1.00pm
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Kirkhill Breakfast
A self funding breakfast club operates during term time from the GP room. It is
managed by our breakfast co-ordinator, who is assisted by her breakfast club worker,
and provides the children with a healthy breakfast, tooth brushing and access to a
wide range of activities.
Hours
Monday – Friday
7.30am – 9.00am
After School Club
Hours
Monday – Thursday 3.00pm – 6.00pm

Friday 3.00pm – 5.30pm

The After School Club is run by Aberdeen Children’s Services and application forms
can be obtained from the school office. All staff have enhanced disclosure checks, are
registered with the Scottish Social Services Council and attend available and
appropriate organised training courses. All staff implement the Care Standards of the
Care Inspectorate Scotland. The most recent inspection report is always displayed on
the After School Club noticeboard and all parents/carers of the club receive an
individual copy. Further information regarding the Breakfast and After School Club
may be obtained from the club co-ordinators.
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School Uniform
The wearing of school uniform is strongly recommended. It promotes pride in the
school and illustrates that we are all an equal part of the Kirkhill team. The wearing
of football strips is not permitted and fashion logos are discouraged. We would ask
for your support in this matter by ensuring your child wears our school uniform. All
school clothing should be clearly labelled with your child’s name.
The school badge which is on our sweatshirts, polo shirts and all weather jackets
depicts the spire of Nigg Kirk Church on top of the hill. The spire can be seen from
the school grounds. The water on the badge depicts the River Dee at the bottom of
the hill. The school badge colours represent grey for the granite used in the original
buildings of Kincorth, green for the shrubbery of the “Gramps”, yellow for the gorse
and broom growing there, and blue for the River Dee.
ELCC
Purple sweatshirt, comfortable trousers, skirts.
The sweatshirt replaces the traditional smocks
which were very restrictive during outdoor play.
The sweatshirt also makes the ELCC the same
as the rest of the school. Smocks and aprons are
still worn for messy activities and are provided by
the school.
Primary 1 – 5
Grey, black or navy trousers/skirt/pinafore
White polo shirt/shirt/blouse
Grey sweatshirt/jumper/cardigan
Black reversible all weather jacket with badge

Primary 6 – 7
Grey, black or navy trousers/skirt/pinafore
White polo shirt/shirt/blouse
Black sweatshirt/jumper/cardigan
Black reversible all weather jacket with badge
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There is no requirement for children to wear badged sweatshirts. TheParent Council
operate a uniform Swap and Buy Service once a month. All sweatshirts, polo shirts
and jackets are available from Work and Corporate Wear Solutions, George Street,
Aberdeen (The Dugout).
Gym bags supplied by the same company are available from the school and are on
sale throughout the year. Good quality inexpensive trousers, skirts, gym shoes, shorts
etc. can be purchased at a reasonable price in local stores
such as Asda.
Gym Kit
White/black shorts or black cycling shorts
(Bermuda shorts are not worn as they can lead
to accidents, getting caught in apparatus etc.).
White/black gym shoes/trainers (no outdoor or
black soled trainers should be worn in the gym hall).
Art and Design
An old shirt or overall should be provided for art/clay/printing work to avoid
children’s clothes being marked. Aprons are provided for ELCC and P1 learners.
Jewellery
Jewellery should not be worn in P.E. for health and safety reasons. Jewellery of any
value should also be kept at home to prevent loss or theft. Earrings should be
removed or taped for P.E.
Shoes
Children enjoy running around – high heeled shoes can make this a dangerous
practice. We would ask that parents/carers take this into consideration when
purchasing school shoes.
Extra Curricular Activities/Clubs
Extra curricular activities may be offered
within the school and vary from year to
year. Notification of clubs on offer will be
issued throughout the session.

8

Instrumental Tuition
Instrumental tuition is currently available in brass, woodwind and string. Details may
be obtained from the school office.
Residential Visits
The P7 class undertake a
week at the beginning of
session,
of
outdoor
activities
at
Cromdale
Outdoor Centre, Cromdale,
Inverness-shire operated by
Adventure Aberdeen. This
5 day residential trip
includes mountain biking,
gorge walking, orienteering
etc.
Learners benefit
greatly from this experience
often
participating
in
activities they may never
experience again.
All
residential trips are subject
to risk assessments prior to booking and a small grant may be available from
Aberdeen Endowments Trust to support some parents/carers. Application forms are
available from the school office.
Clothing Grants
A clothing grant towards the purchase of essential school clothing is available to
families on certain benefits and application forms are readily available from our
school administrator. Forms are processed at Marischal College and parents/carers
are notified accordingly. Any queries regarding clothing grants should be made to
Education, Culture and Sport Support Team, Business Hub 13, Second Floor North,
Marischal College, Broad Street, Aberdeen AB10 1AB.
School Meals
School meals are available daily. They are prepared at the Abbotswell kitchen
premises and transported to Kirkhill.
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School Meal Menu
A monthly menu is issued to learners to allow them to see what is on offer. There
are usually two main course choices with a selection of vegetables and either soup or
a sweet.
Sandwiches and cold condiments are available on some days please check your menu.
Milk and water are always available.
Payment for school meals
Our school operates the smart card lunch system. Each child is given a unique id and
login and parents are asked to top up the card with money to pay for meals. You
will be sent information about your balance regularly. If you do not wish to top up
the card on line you can you place the cash or cheque in an envelope and put it into
the box at front of school. Cheques should be made payable to Aberdeen City
Council.
Free School Meals
All learners in P1 – P3 are entitled to free school meals. For learners in P4 – P7
parents who receive Child Tax Credit where no award of Working Tax Credit has
been made and your annual income is less that £15860.00 or Child Tax Credit and
Working Tax Credit with an income under £6420.00, are strongly encouraged to take
up their free school meal entitlement. Forms are readily available from the school
office and are non time consuming to complete. You must take along proof of your
eligibility to school. It’s your entitlement. Please use it.
Supervision in the Dining Hall
The school’s pupil support assistants are always in the hall usually supported by the
headteacher and depute headteachers. Learners are expected to behave according to
the dining hall routines. Learners who have consistently been polite and well
behaved within the dining hall receive golden tickets and may be selected for the
Golden Table. Learners who consistently misbehave may be asked, in consultation
with their parents/carers to go home for lunch for a period of time. Dining hall
routines are clearly displayed in the dining hall.
Wet Lunchtimes
When the weather is inclement learners stay in school at lunchtime supervised by the
pupil support assistants in their classrooms. Learners who go home for lunch are
asked not to return to school until 12.55pm, entering school by the main entrance.
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Severe Weather School Emergency Closure
In the event of severe weather, or other emergency, such as lack of heating etc. the
school may have to close. If the school does have to close this information will be
available on Aberdeen City Council’s Website, will be broadcast on Northsound 1 and
2 radio and will be recorded on the school’s information line. The school’s
information line number and unique pin is issued to all parents/carers every session.
The no is: - 0870 054 1999
The unique pin no. for Kirkhill is: - 011 450 9381
You will also receive a text on your mobile phone via our Groupcall system. If the
school has to close whilst the children are in school it is essential that we are able
to contact you. Phone numbers and emergency contacts held by the school must be
current. Parents/carers must inform the school of any changes immediately.
Lost Property
Please help us to return lost property by labelling all items
of your children’s clothing and belongings. Lost property is
located in the lost property room. Valuable items are kept
in a box with the school administrator. We display all lost
property items regularly throughout the session and at
parents’ updates. Anything still unclaimed is then given to
a local charity shop or put into the clothing bins for
collection for which the school receives money. Please check
your child returns home with all the items he/she went to
school with.
Care of School Property
All areas of the school environment should be respected and cared for by our
learners. Any wilful damage by a pupil to school property, furniture or fittings will
result in the repair cost being met in part or in full by the parent/carer. Vandalism in
school, as in other areas of the community will be treated with Zero Tolerance by the
school and our community police. We are proud of our school and community and
we should deter others from destroying property as best we can.
Personal Possessions
Expensive games and toys such as Nintendo DS, PSPs etc. should not be brought to
school. Learners can become very upset when something is lost, broken or stolen.
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Mobile Phones
Mobile phones may be brought to school if deemed necessary by you the
parent/carer. They must however be handed in at the main office for safe keeping.
They can be checked for calls at lunchtime and be collected at the end of the day.
Mobile phones must not be taken into the classroom or playground, they can be
distracting and used inappropriately. We thank you for your support in this matter.
Holidays within term time
Except in very exceptional circumstances family holidays taken outwith the normal
school holiday period will be classified as an unauthorised absence. Exceptional
circumstances include family bereavement or written confirmation from the employer
that holidays must be taken during term time. Parents/carers should always notify
the school of the intention to take children out for family holidays.

Enrolment

Enrolment Procedures – ELCC (Nursery)
Application for enrolment to ELCC for a new session takes place in January. The
enrolment dates are advertised in the local press, displayed within the school and are
intimated to current parents/carers via the school newsletter.
Enrolment packs are available from the school office. Applications are considered and
places are offered in accordance with Aberdeen City Council’s Policy for Admission to
Nursery School. Once a place is offered and then accepted further information on our
nursery induction procedures is issued.
Enrolment Procedures – Primary 1
Application for enrolment to P1 for a new session
takes place in January. The enrolment dates are
advertised in the local press, displayed within the
school / community and are intimated to current
parents/carers via the school newsletter.
Enrolment packs are available from the school
office. Enrolment forms are completed online and
available on Aberdeen City Council Website. Our
P1 induction policy is in accordance with Aberdeen City Council's policy and
procedures for entry to P1. Any child applying for a place who lives outwith our
catchment area must complete a placing request form. Placing request forms can be
found
on
the
council’s
website
and
should
be
returned
to
schoolplacings@aberdeencity.gov.uk.
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Enrolment for Primary Classes
Throughout the school session learners may move into our catchment area from other
schools or wish to transfer to our school. An appointment with the headteacher or
one of the depute headteachers should be made to ascertain if a place is available
within school and to become familiar with school procedures/policies as well as to
discuss your child’s needs. If possible for you, a visit for your child would then be
arranged prior to starting school to allow them to become familiar with their
classroom, classmates and their teacher. Aberdeen City Council’s “A Guide to
Education Services” and “Choosing a School” booklet will also be issued to
parents/carers at this time.
Transfer to Another School
If you know you will be leaving the
possible. This allows us to prepare
child for his/her next school. It also
child and wish them well in their new

school or area, please let us know as soon as
all the necessary reports and records for your
allows for us to say goodbye to you and your
school.

Transfer to Secondary School
Learners living in the Kirkhill School catchment area will normally transfer from P7 to
Lochside Academy for their secondary education. Procedures are in place to ensure
that the transition from P7 – S1 is an effective and enjoyable experience. A meeting
is held in December whereby P7 learners and parents/carers are invited to Lochside to
visit the school and to become aware of the school building, departments, curriculum
and activities prior to a 3 day visit to Lochside in June where our P7 learners
experience a 3 day timetable before transfer in August. Detailed transfer information
is carefully collated within Kirkhill and passed to the senior leadership team, guidance
staff and principal teachers within Lochside Academy.
This information is used to construct classes and organise support for learners as
required.
Neil Hendry
Headteacher
Lochside Academy
Wellington Circle
Aberdeen
AB12 3LJ
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1.3

Leadership of Change

Kirkhill Statement of Philosophy and Values
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Key Performance Outcomes
1.2

Raising attainment and achievement, 1.3 Leadership of change,

Attainment
Within Kirkhill we aim to provide opportunities, experiences and appropriate support
for every learner in order that they can attain to the best of their ability through
implementing Curriculum for Excellence.
Staff assess learners regularly to ensure they are making predicted progress in their
learning. They should be considered alongside other indicators of learner progress,
such as quality of learning experience and ethos of the school.
The majority of learners are performing well and good results are achieved in a
number of areas. Praise is used consistently and effectively to build learners’
confidence and self-esteem. Most of our learners are motivated to work well and
have a positive attitude towards learning.
National Assessments are use in P1, P4 and P7.
The most important factor is that learners make progress based on their own prior
attainment.
The leadership team regularly meets with teaching staff to track individual progress of
learners to ensure all learners are meeting with appropriate challenge and support.
School Improvement Plan
All staff are wholly involved in planning the work of the school. We must consider
carefully every year what we have to introduce, develop and improve within the
school, in order to enhance the teaching and learning experiences for our learners.
We prepare an improvement plan every year which sets out our pace of development
and how that will be funded and implemented. To take these developments forward
we are allocated 5 in-service days during the school session and undertake 62 hours
Development Time. Development Time takes place on a series of Wednesday
afternoons 3.00-4.30. In-service days and development time allows us to plan,
discuss and develop the curriculum for our learners.
As part of the improvement planning process we always seek the opinion of our
parents/carers and learners through questionnaires, surveys, discussion and meetings.
We value their views and take them into account when planning for the school. It is
as a result of parental/carers comments for example that an interim report on pupil
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progress is issued every November, lunchtime is shorter, our school phone number
appears on newsletters, our in-service days are open to parents/carers where
appropriate e.g. child protection, positive behaviour management etc. Incorporated
within this plan is our Standards and Quality Report which reflects the school’s
progress and impact on learners for the year is issued annually in September. This
ensures that our achievements are recorded, published and known by all. An
abbreviated version is sent to all parents/carers and is displayed at the front of
school.
A copy of the current improvement plan is available on the school website for anyone
who wishes to see it. A copy is also displayed for information within the school
reception area, the parents'/carers’ room and at the entrances to both nurseries.
Individual copies are available on request.
1.5 Management of resources to promote equality, 3.1 Ensuring wellbeing,
equality and inclusion
Within Kirkhill the headteacher has responsibility for managing a number of budgets
which are operated using Aberdeen City Council’s financial administrative system.
Budgets are used to support the developments outlined in the School Improvement
Plan and are updated by the School Administrator and monitored regularly by the
headteacher. Financial regulations are strictly adhered to and budget savings
imposed have always been met. Regular meetings with the school’s accountant also
ensure that all expenditure is within budget limitations. Parents/carers and partners
are very supportive of the school and the school fund subsidises transport costs,
theatre productions and entry costs to a wide variety of venues. The fund is
managed by the school administrator, complies with financial regulations and is
monitored by the headteacher. We are aware of and adhere to relevant statutory
legislation and codes of practice. Our Early Years Practitioners and breakfast club
workers are all registered with and undertake professional training in line with, the
Scottish Social Services Council Codes of Practice.

16

Race Equality
Kirkhill is committed to promoting race equality in line with the Race Relations
(Amendment) Act 2000 and strives to create a positive and inclusive teaching and
learning environment to improve the lives of all. In line with Aberdeen City Council,
Kirkhill is opposed to all forms of racism, directly affecting individuals or groups on
the grounds of their colour, racial group, ethnic, cultural, religious, linguistic or
national origins, traveller and refugee status and asylum seekers.
2.3 Learning, teaching and assessment
Teachers within Kirkhill are encouraged to create a classroom environment which
maximises opportunities for active
learning. The classroom should be a
bright,
lively,
comfortable,
well
organised, exciting and interesting place
to be.
Learners will then, with
encouragement, praise and support feel
stimulated to learn and produce quality
pieces of work. Learners are encouraged
to be independent thinkers as well as
being able to accept responsibility for
their own learning. It is the expectation
that learners’ work should be well
presented and of a high standard at all times in relation to their own ability.
Parents/carers are asked to support this expectation when signing homework.
Pupil Council
The pupil council has been operating for
17 years. It consists of 2 members from
each class P1 – 7. The DHT or HT may
be in attendance at these meetings.
Other members of staff, partners or
parents/carers may be invited to attend
when appropriate. A suggestion box is
available for learners and a variety of
school issues are discussed at meetings.
Events linked to our business partners
are also organised via the Pupil Council.
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Playground Squad and Playground Safety
Learners are trained from P3-P7 to
manage playground equipment, play
games with the children and support
the pupil support assistants in the
zoned areas of the playground. They
have to submit application forms for
their post of playground squad member
and be interviewed
by a member of
staff.
They look
out for children
sitting on the Friendship Stops and encourage children to play in
a friendly, cooperative manner.
Pupil Support Assistants are employed to oversee the activities at
playtime and lunchtime and a trained member of staff is always
available within the First Aid Room.
Eco Group
The Eco group is made up of 2 learners from each class ELCC – 7. The group has
responsibility for the school’s wildlife areas and meets fortnightly to discuss other Eco
issues within school. Assemblies are used to disseminate information to the rest of
the school.
Health and Wellbeing Group
Our Health and Wellbeing group meets regularly to discuss health issues within the
school and the wider community. Membership of the group consists of one
representative from each class, 3 class teachers, 1 parent/carer and 1 PSA. A Health
Newsletter is issued regularly by the group to parents/carers to keep them informed of
their work.
Junior Road Safety Officers
Kirkhill has two Junior Road Safety Officers who have responsibility for organising
safety campaigns and competitions to ensure learners are reminded about road safety
during the school year.
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2.5 Family Learning 2.7 Partnerships
Parent Council
At Kirkhill we firmly believe in developing and maintaining a positive and supportive
home/school partnership. We have an enthusiastic, active and representative parent
council consisting of 8 parent/carer members and a teaching staff member. The
headteacher acts as advisor to the council. The parent council issues newsletters to
parents to inform them of events and the work of the council and promotes positive
relationships between the school, its parents/carers /carers and the community.
The parent council updates a board at the front of school to ensure all parents are
aware of planned events.
The school regularly communicates with parents/carers through a variety of methods
e.g. questionnaires, open evenings, newsletters, curriculum evenings etc. Events are
generally well attended and parents/carers are very supportive of the work of the
school.
Parent council members and any other available parents/carers are invited to
contribute to the improvement planning process and evaluation of this has always
been positive.

2.4 Personalised Support, 2.7 Partnerships 3.1 Improving wellbeing,
equality and inclusion
Educational Psychology Service
Within Kirkhill we have an educational psychologist (E.P.) who visits the school
fortnightly. The E.P. works in collaboration with the headteacher, teacher and other
professionals in order to support any learner the school may have concerns about
ELCC – P7
There is an agreed protocol for E.P. involvement:• An initial consultation meeting with the EP and school staff member (HT or
class teacher)
• The headteacher obtains permission from the parent/carer to involve the E.P. A
Consultation form is completed at this time and a copy sent to the
parents/carers.
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• The E.P. will observe and work with the child.
• A full consultation meeting will take place following the observation involving
school staff, the EP, parents/carers and any other interested parties. An action
plan is then agreed.
• An agreed follow up consultation time will be arranged to review progress of
the plan.
Within school learners are given additional support according to their need in order
to remove barriers to learning and provide equity for each learner.
Health Visitor, Speech and Language Therapist, Occupational Therapist,
School Doctor, School Nurse, Social Work etc.
A range of other agencies some of which are detailed above may be contacted and
their advice sought for additional support for the benefit of individual learners.
Parental permission is always sought before such contact is made, the exception being
a child protection matter in which case, parents/carers may be informed that other
agencies had been contacted.
Lochside Associated School Group (Lochside ASG) and links with other
schools
Kirkhill School is a member of the Lochside Associated Schools Group (ASG). The
other member schools are Walker Road, Tullos Abbotswell, Charleston, Loirston and
Lochside Academy. The headteachers of the schools meet regularly to discuss
common areas of development, issues of concern and local authority /national
documentation. The quality improvement officer for the ASG may be present at
meetings to provide local authority support.
Groups of P7 teachers and members of the leadership teams will meet throughout the
course of a session to discuss and improve transition arrangements for P7/S1 across a
range of curricular areas. The ASG is part of the Lochside Learning Partnership.
Links with other Agencies
Kirkhill has very good links with the local social work service based in Kincorth and
joint training has been regularly undertaken for Child Protection. Other links include
the health visitor team, school nurse, school doctor, Active School, Family Support
Service, Pupil Support Service etc.
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Links with Action Aid and Charitable Organisations
Kirkhill has sponsored less fortunate children across the world for the past 17 years.
We are currently sponsoring a young boy, Kelton, from Brazil. Our learners are
involved in writing to our friend comparing his country and life with that of their
own.
Kirkhill regularly fundraises for both local and national charities e.g. UNICEF,
Macmillan Cancer etc. The generous donations from both learners and parents/carers
are very much appreciated.
Links with Adventure Aberdeen
We have developed strong links with Adventure Aberdeen who provide opportunities
for challenging outdoor activities. We have 2 sessions and groups of learners from
across the school access these helping learners to develop friendships and undertake
challenges in a different environment.
Links with the Business Partners
We have strong business links with our business partners Petrotechnics. We work in
partnership with the companies who may support learning in the classroom, provide
school staff with training or participate in a wide range of school activities eg Burns’
celebrations, St Andrew’s day, Christmas concerts, football matches, talent
competitions and our annual networking lunch.
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Transitions
There are a number of transitions which your child will undertake during their time in
school.
Home to Early Learning
At the age of 3 your child will transition from your care to the Early Learning
Classroom (Nursery). At Kirkhill we allow this to happen gradually with the child
attending for an open day visit this normally last 30 mins and parent /carers are
welcome to stay and play with their child. This is followed by a phased entry during
this time staff get to know the child and his/her carers has a personal interview with
either the Class Teacher or the DHT to ensure we can meet the needs of the child.
The term after their 3rd birthday the child attends the Early Learning and Child Care
Setting fulltime. During term 4 we hold an Early Learning induction meeting to share
routines and advice on how to prepare your child for starting their learning journey
with us.
Early Learning to School
During the last six weeks of term 4 our preschool learners undertake an intensive
transition programme involving visits to their new P1 classroom, meeting their new
teacher and working with them for hour long sessions, exploring the school with their
parent/carers and spending time getting used to the busy playground. P1 staff visit
learners from other settings and they are all invited to join the in school sessions. In
addition to this we hold information evenings for parents to inform you about
classroom routines, behaviour policy and how best to prepare your child for starting
school.
Yearly Transitions
In the last few weeks of the final term each child has the opportunity to meet and
work with their new teacher, in their new classroom, for a morning or afternoon
session. This ensures your child does not worry over the summer holidays and is
ready to learn when they return to school in August.
Primary 7 to Secondary 1
Our local Secondary school is currently Lochside Academy. In the third term learners
in P7 engage with staff in the Science department for a block of 8 weeks. In the final
term there is a 3 day visit to Lochside Academy where learners have the opportunity
to meet the staff, their new classmates from other schools, and visit different
departments. Staff from Kirkhill meet with the guidance staff to discuss individual
learners, their attainment and their needs in order to ensure a smooth transition.
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Lochside Academy also arrange meetings for parents to visit the school and discuss
any concerns they may have.
.
2.2 The Curriculum
At Kirkhill, as in all Scottish schools, we are working hard
to build the 3-18 curriculum – Curriculum for Excellence.
We, in line with the Scottish Government’s vision for
education, aim to provide an enriched and creative
curriculum which is broad and provides learners with
challenge, enjoyment, progression, depth, choice, coherence
and is personalised and relevant.
The curricular
classes are
Mathematics,
Expressive Arts

areas covered within our Nursery – P7
Health and Well Being, Languages,
Sciences, Social Studies, Technologies,
and Religious and Moral Education.

Within our classrooms, themes will be studied
which allow for cross curricular work and
interdisciplinary learning. Learners will be able to
see real and relevant links between, for example
mathematics and expressive arts, between
languages and sciences etc. At all times the focus
will be on deep and relevant learning, providing
learners with the core skills required for life, leisure
and work.
Health and Wellbeing
Within Kirkhill, learners ELCC-P7, experience, at first hand, aspects of healthy living
and activity. They are afforded opportunities which encourage them to lead a
healthy lifestyle now and into adult life. We are a Health Promoting School having
achieved a commendation within the first year of the Health Promoting Schools
Programme. We operate a healthy tuckshop each morning and our termly Health
weeks throughout the session focus on our learners being able to make informed
decisions with regard to a range of issues which confront young people today.
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Our whole school approach to promoting positive behaviour based on Jenny Mosley’s
Quality Circle Time model, centres on the emotional well being of our learners and
promotes a class and school ethos where learners should feel safe, happy, nurtured,
respected and included.
Our Golden Rules originally written by our learners form our school’s moral code and
are displayed in every class and around the school. Corridor, lunch hall and
playground routines are clearly displayed for children’s safety.
Circle Time is timetabled weekly for all classes ELCC – P7. Within the circle, open,
positive and supportive relationships are formed and learners feel valued, secure and
are able and happy to discuss a range of issues.
Bubble Time is an extra listening system developed within the school which allows
learners the opportunity to discuss any news or issues with their class teacher, PSA or
member of the leadership team. They are assured of confidentiality as long as this
does not compromise our Child Protection Policy.
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Our Golden Rules

Listen carefully, be patient

instead of interrupting

Always tell the truth

instead of telling lies or cheating

Be friendly towards each other

instead of hurting others or calling them
names

Share with others

instead of stealing or taking what is not
yours.

Always try to work hard

instead of giving up

Be polite

instead of being rude, cheeky or talking
back.

Always obey instructions

they are for your own good

Take care of school and other
people’s property

instead of destroying it

Be happy and cheerful

instead of grumpy and miserable

it helps everyone get along
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Golden Time
The school continually strives to
develop ‘Golden Time’ on a
Wednesday afternoon as an
incentive and reward system for
keeping the Golden Rules and
displaying appropriate behaviour
throughout the week.
Stickers,
praise, certificates and positive
comments are also used as rewards.
The sanction side of this is the loss
of Golden Time. Golden Time for P1
– P3 is lost after 3 warnings, in
blocks of 1 minute. P4 – 7 lose
Golden Time after 3 warnings in
blocks of 5 minutes. Learners who lose Golden Time have their names and the reason
for loss recorded in a Loss of Golden Time jotter and this is shared with the leadership
team, and parents/carers through their learning Journey jotters which are shared with
parents/carers weekly.
Golden Time provides learners with a wide
range of activities which are the incentive to
keep the Golden Rules. Activities include
football with an SFA trained coach,
trampolining supervised by a trained coach,
hip hop dancing with a trained dance
teacher, ICT, arts and crafts, outdoor play,
baking,
large
construction
etc.
Parents/carers and other interested parties
from the community or further afield are encouraged to
share any skills with us at this time and participate in
Golden Time.
Close communication with parents is essential for our
behaviour policy to work effectively and parents are
always informed of their child’s behaviour should it be
inappropriate and cause other learners’ safety or learning
to be compromised. Learners may have a behaviour
chart to monitor progress towards agreed targets
however should high level inappropriate behaviour
continue, learners will be excluded from school for a
period of time. Full details of the authority’s exclusion
policy can be obtained from the school office.
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On enrolment to school all parents are issued with a behaviour contract which clearly
sets out expectations for parents/carers, learners and staff within Kirkhill. A copy of
the Golden Rules is inserted and the parent/carer signs this copy which is retained in
each child’s record.
Anti-bullying
The school strongly endorses its anti-bullying policy which was reviewed and rewritten
during session 2017/2018. We encourage both learners and parents/carers to discuss
any bullying incidents with us as early as possible in order to minimise any upset and
to resolve difficulties effectively and quickly.
Drugs Education
Drugs Education is taught through our health weeks and our health and wellbeing
topics. It takes account of the age and maturity of our learners and covers topics
such as alcohol, smoking and drug and substance abuse. Kirkhill adheres to local
authority policy and guidelines for dealing with drug related incidents, and
endeavours to inform and involve parents/carers regarding drugs education through
information evenings and newsletters.
Sex Education
Sex Education forms part of our Health and Well Being programme P1 - P7. Sex
Education is carried out in accordance with national advice. A guide for parents and
carers is issued to parents/carers prior to learners viewing the sex education
programme ‘Living and Growing’. Parents/carers have the right to remove their
children from sex education if they wish. The headteacher should be informed should
a parent/carer wish to exercise this right.
Languages
Literacy and English
Listening and Talking, Reading, Writing
We plan to give our learners a balance of experiences
across the three organisers of Listening and Talking,
Reading and Writing.
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In Listening and Talking we encourage our learners to listen actively and attentively,
in a range of situations developing the skills of
discussion and communication. We encourage them
to recognise the grammatical features of our
language and how and when to ask questions.
In Reading we encourage fluency, comprehension
and try to teach our learners techniques which will
enhance their reading skills and instill a love of
reading for life. Time spent reading with your child
is always time well spent.
In Writing we encourage our learners to
communicate their thoughts, feelings and experiences
confidently, legibly, creatively and accurately
through the writing process. We teach our learners
techniques and strategies which will develop and
enhance their writing skills. Providing real and
relevant contexts for writing within the classroom
encourages writers, including reluctant writers, to
take risks and enjoy writing as a means of communication.
Kirkhill is in line with Curriculum for Excellence developing
new policies on Reading, Writing, Handwriting, Spelling,
Phonics and Listening and Talking which give more in depth
detail of how we teach Literacy and English. These policies
as developed with staff will be shared online and at
parent/carer meetings.
A wide range of resources are used throughout the school to
support Literacy and English.
Modern Languages
Within Kirkhill ELCC – P7 learners are taught French by the class teacher. They learn
the language through games, song, conversation and the use of ICT.
English as an Additional Language (E A L)
Contact will be made by the headteacher with the EAL service for an initial
assessment visit to decide on the level of support that your child/children need. The
EAL service is based at Sunnybank School, Sunnybank Road AB24 3NJ 01224 621717
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Mathematics
Number Money and Measure
Shape Position and Movement
Information Handling
At Kirkhill we realise the importance of mathematics in
our everyday lives and we try to ensure that our
learners see the purpose and use of mathematics in as
many real life contexts as is possible. In Number,
Money and Measure our learners learn through
practical activities and a problem solving approach to
add, subtract, multiply and divide as well as tackling
work on time, length, weight, area and volume.
Equations, patterns and relationships will also be
explored.

In Shape, Position and Movement our learners learn
about the properties of shapes, angles, symmetry and
transformation.
In Information Handling our learners learn to gather,
organise, display and interpret data using databases,
spreadsheets and a variety of graphs. Ideas of chance
and uncertainty are also explored.
Problem solving is at the heart of the learning and
teaching of maths and learners should be encouraged
to seek alternative solutions without fear of being
wrong. We can learn from our
mistakes.

Social Subjects, Science, Technology
At Kirkhill we deliver the subjects of science, social studies and
technologies, mainly through a range of contextualised
themes.
Our learners participate in a wide range of
collaborative investigative tasks which allow them to develop
important skills to become confident, inventive, enterprising
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and informed young people.
Our learners are provided with opportunities to
investigate historical, social, geographic, economic and
political changes which have shaped Scotland and local
and national MSPs visit the school on an annual basis.
We work in partnership with our business contacts to
support our ‘Inventor Weeks’ which take place each
term. A challenge is set termly for each class and they
must work collaboratively with the adults from our
business partners as a team to solve the challenge.
This partnership has proved very successful, with both
children and adults gaining a great deal from the
experience.
There are many opportunities to learn from the local
area and visits are organised to the local shops,
library, health centre, Duthie Park and Kincorth Hill. We also visit such places as the
Gordon Highlanders’ Museum, Satrosphere, Aberdeen Art Gallery and The Maritime
Museum.
Visitors come to school to give talks to our learners on specific topics e.g. dog
handling, road safety and fire protection. Learners remember more from a practical
experience, and to this end we endeavour to link appropriate visits to our themes.
Our many business links and the lead which our pupil council takes in organising
business meetings and events within Aberdeen City illustrates our learners’
development of their citizenship skills.
Expressive Arts
Art and Design, Dance, Drama and Music
The Expressive Arts are rich and stimulating and play an important role in our
learners’ development.
At
Kirkhill we provide our
learners with opportunities to
be creative and imaginative,
develop leadership skills and
interests in as wide a variety
of the arts as possible.
Many activities such as
preparing and participating
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in concerts, competitions and performances develop qualities of cooperation,
responsibility, loyalty, leadership and enterprise. Our Expressive Arts programme also
provides our learners with insights into their heritage and understanding of their own
and others’ cultures.
High quality theatre companies are regularly secured by the school to share their
productions with our learners and music specialists work with the school throughout
the year to provide inspiration and support.
Religious and Moral Education
Christianity,
Other World Religions (maximum of 2),
Independent Viewpoints
At Kirkhill our learners are encouraged to look at the diversity of Scotland as a
nation, discuss the Scottish Government’s values of justice, wisdom, compassion and
integrity and link these values to those held by Christians and Other World Religions.
Whilst there will be an emphasis on Christianity a maximum of 2 other world religions
will also be explored. This will depend on community circumstances at the time.
Religious Observance is an expression of Christian worship and is mainly conducted
through weekly assemblies, led by members of the leadership team, classes or the
school chaplain when available. The school’s chaplain visits classes on a weekly basis
throughout the school session.
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Weekly assemblies are a combination of, worship, the celebration of events/festivals
and stories with a moral nature. They provide a platform for celebrating, sharing,
valuing and caring for our school and the wider community. Everyone is welcome to
join in our assemblies. Parents/carers have the right to withdraw their child from
assembly should they wish and mutually agreed arrangements for the child during
assembly time are then made.
2.3 Learning Teaching and assessment
Learners learn effectively through teaching that is interactive and dynamic. Within
Kirkhill, our teachers are encouraged to use a wide range of teaching styles and
approaches to meet the needs of the learner, the task and the lesson. Sometimes
learners will be taught as an individual, as a group or as a class. This is dependent
on the nature of the lesson. We at Kirkhill encourage an integrated approach to
learning which encourages learners to be independent active and to self manage their
time, with the support of the class teacher.
Work should be differentiated to allow all learners (more and less able) to access the
curriculum effectively, this is often done with support of the leadership team, support
for learning staff, pupil support assistants, educational psychologists etc
Our learners are encouraged to be actively engaged in lessons and teachers monitor
learners’ understanding and challenge their thinking by skilful questioning.
Kirkhill School has high expectations for its learners and we believe that our learners
should have high expectations of themselves, as should you our parent/carers.
5.4 Assessment for Learning
A range of assessment procedures and strategies are in place within Kirkhill. Informal
assessment is continuous and takes place daily within the normal routines of the
classroom. Informal assessments include observation, questioning and feedback to
learners regarding their work.
Formal assessments are conducted at the end of a teaching block and are used to
inform teachers’ planning for future teaching and learning.
Learners’ attainment is tracked by both class teachers and the leadership team in
order that progress can be discussed and monitored.
This session learners will undertake the new national assessments in P1, P4 and P7.
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5.5 Expectations and Promoting Achievement
Kirkhill has high expectations of and for our learners we want them to “be all they
can be”.
Our promoting positive behaviour policy and the contract which
parents/carers sign on enrolment clearly sets out our expectations of parents/carers
and children and what parents/carers and children can expect of us.
Achievements are celebrated in assemblies and displayed via the rolling programme at
the front of school. Our many achievements are celebrated in newsletters and the
annual standards and quality report.
5.6 Equality and Fairness
We believe that at Kirkhill all learners, parents/carers and staff are treated with
respect and in a fair just manner regardless of culture, language, disability, gender,
race, religion, sexual orientation or additional support needs. It is important that all
learners are active participants in all activities in which they wish to take part within
school. Any incident which gives cause for concern should be reported immediately to
the headteacher and appropriate action will be taken.
2.4 Personalised Support
For a variety of reasons some learners may require additional support in the short or
long term to extend or consolidate learning. This may be provided by our additional
support for learning team, the pupil support service or the allocation of a pupil
support assistant.
In some cases a Child’s Plan may be created to help coordinate and track support
from a range of different services. Support may be given in class, outwith class or in
the support base. Parents/carers may be asked to contribute to learners’ individual
educational programmes (IEP) which are part of the Child’s Plan should this be
necessary to enhance progress. Parents/carers will be informed should the school feel
additional support is required.
Learners experiencing specific learning difficulties or displaying certain behaviours may
require to be assessed by the school’s educational psychologist. Prior to any
assessment taking place, parental/carer agreement requires to be sought.
Parents/carers will be kept informed via a series of consultation meetings throughout
the assessment process.
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IEP meetings are organised with appropriate staff and parents/carers and learners’
comments are also taken into account.
2.7 Partnerships with Learners and Parents/Carers
At Kirkhill we firmly believe in developing and maintaining a positive home/school
partnership. All parents/carers are warmly welcomed to participate in the life of the
school and support their child’s learning. A range of curriculum events such as open
days, open evenings and pupil led learning and teaching presentations are arranged
throughout the school session in order that parents/carers are informed about the
work undertaken by
their child and the
school.
Parents/carers
are
regularly informed of
school
events
via
newsletters, and are
encouraged,
should
they wish to discuss
any matter, to make
an appointment with
the headteacher or
depute headteachers.
It is important to
remember that when
the bell rings teachers are then responsible for the whole class and cannot be stopped
“for a minute” to be informed by a parent/carer of an event etc. concerning their
child. It is an inappropriate time and the teacher cannot give quality attention to
you when he/she has responsibility for the class, nor is it confidential. We are
interested in and value what you have to say but it must be done via the school
office or by appointment for the benefit and health and safety of all. Thank you for
your support in this matter.
Parents’ Room
We have a parents’ room which is available for use by parents waiting for children
attending visits or starting in the ELCC setting. This room is also used for informal
meetings with the Educational Psychologist and the school nurse.
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Reporting to Parents/Carers
Written reports are issued to parents/carers twice yearly. They are clear and give
information regarding your child’s progress in each area of the curriculum, identifying
key strengths and next steps in learning. At parents’/carers’ updates all learners are
in attendance at the parent/carer interview, however parents/carers may request for
their child to leave for a short time if they wish to speak privately to the teacher.
All learners ELCC- P7 write a short report on their progress and this forms part of the
end of session May report issued to parents/carers. The November parents’/carers’
evening for P4 – P7 takes the form of groups of learners working together to share
their learning from August to November with their parents/carers. There is a parent
update meeting each term allowing parents to have regular contact with teachers.
Homework
Homework is issued to learners three times a week. Tuesday – Spelling, Wednesday –
Maths, Thursday – English Grammar. Reading may also be issued on a Monday and
a Friday depending on when the child’s reading is taught in class. Homework at the
P6/7 stage should take no longer than 30 minutes and the pupil should be confident
and able to complete the work given. Homework for P1-3 should take no longer than
15 - 20 mins and at P4/5 no longer than 20 - 25 mins.
If your child does not receive homework or has difficulty completing the task please
do not hesitate to inform the school in order that the matter be investigated and
rectified. Homework should not become a source of conflict between you and your
child.
Learners who consistently do not complete work in classtime due to inappropriate
behaviour may have their work sent home to complete. We would ask for your
support in this matter. Kirkhill has a homework policy which is available on request.
The homework policy was reviewed session 2016/17 as a result of feedback from
parental/carer questionnaires.
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2.1 Safeguarding and child protection
GIRFEC
All staff within school are working towards GIRFEC which stands for ‘Getting It Right
For Every Child’. It is the Scottish Government-led approach to making sure that our
children and young people – and their parents or carers – can get all the help and
support they need from birth right through to age 18.
Our children and young people have the right to be safe and healthy. They should
also be respected and included, nurtured and responsible. And they should get all the
encouragement they need to be active, and to achieve things in their lives.
The GIRFEC approach aims to realise these rights. We know that the wellbeing of
children and young people is a priority for parents and families, as it is for the
Scottish Government, for teachers, health visitors and others who provide children’s
services in Scotland.
The GIRFEC approach aims to make it as easy as possible for any child or young
person (and their parents) to get that help or support if they need it. The idea is to
give them a named individual, a single point of contact who has a responsibility to
provide help and support when asked, and can draw together other services if
needed, bringing help to the child or parents rather than them having to feel passed
around from one service to another. This ‘single point of contact’ is called the Named
Person – and they will be a professional, someone who usually already knows the
child, and is in a good position to offer advice, or draw in other professional support
if needed. In Kirkhill School Shona Milne is the named person
Child Protection
All school staff, because of their day to day contact with individual children during
the school session are particularly well placed to observe outward signs of abuse and
play a crucial role in helping to keep children safe and well.
Each school has a designated named person responsible for child protection matters
who has been specifically trained for this task and has responsibility for liaising with
Social Work and other relevant agencies. The Child protection Co-ordinator
within our school is Shona Milne, headteacher. In her absence Kerry Reith or
Fiona Ritchie the depute headteachers assume this role.
Sometimes children need support to keep them safe and well. This may be because of
the harm or neglect caused by others or it may be because they are struggling to
cope with difficulties within their lives or are involved in activities which put
themselves at risk.
Should the Child Protection Co-ordinator have concerns about a child they may work
in partnership with the social work department or police to support them in any
investigation that is required or help develop a plan to support the child / family.
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Parents/carers may be informed should their child be involved in a child protection
matter.
Safe Use of the Internet
All parents/carers are issued, on enrolment, with a safe internet agreement which
details how the school will monitor internet use. Any pupil misuse of the internet will
be reported to parents/carers and learners’ access will be restricted.
Photographing / Videoing of Learners
All parents are issued on enrolment with a form requesting their permission for their
child to be photographed or videoed for use within school and local media. Records
are kept of all learners for whom permission has been denied and parental wishes are
strongly adhered to. The videoing and photographing of learners participating in
school concerts is permitted by Aberdeen City Council. Any parent/carer who does
not wish their child to perform in a concert for this reason should discuss the matter
with the headteacher, as soon as possible to avoid disappointment for the child.
Adults working in School
All adults working with children in Kirkhill have enhanced disclosure checks to ensure
the safety and well being of our children. Staff working in our Breakfast and After
School Club are also registered with the Scottish Social Services Council. Should you
wish to volunteer to help in school, forms may be obtained from the school office or
Marischal College.
School Security
All parents/carers and visitors to school are asked to enter by the front door which is
monitored by a security system. You are asked to report to the school support
assistant and sign in. If you have no identity badge please take a visitor’s badge to
allow staff and learners to recognise you as a legitimate visitor to school. All
procedures in place are there for the safety of our learners and we ask you to strictly
adhere to them. Parents/carers should not walk through the school from the ELCC
without having signed in at the front of school. We know that going round to the
front door can be a little frustrating but it is in the interests of safety for all that you
are asked to do this. The staff car park is for staff cars only and should NOT be
used for dropping off/picking up learners except in cases of emergency when a pupil
cannot walk beyond the car park. Learners should not normally enter by the front
entrance unless for our Breakfast Club and then the marked pathway should be
followed as the car park can be an extremely dangerous area to cross.
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Fire Drill
The fire drill procedures are displayed in all classrooms and areas throughout the
school. All staff and learners are aware of the procedures through the regular
practice of fire drills. Fire drills are logged in the fire drill log located in the janitor’s
office. In order that new learners do not experience distress when hearing the siren,
learners and staff are notified of the first fire drill of the session, which takes place
during the first few weeks of school.
Emergency Evacuation (Business Continuity Plan)
In the event of an emergency evacuation from school, staff, visitors and learners
should leave school using the fire drill evacuation procedures and thereafter would
proceed to walk to St Nicholas Church. The headteacher will in line with the Business
Continuity Plan coordinate the evacuation and set in motion all actions detailed in
the plan. A copy of our Business Continuity Plan is available from the school office.
First Aid
Simple cuts and grazes and minor accidents are all attended to by the First Aid staff
within school within the First Aid Room. A record is kept of all minor accidents and
accident forms supplied by Aberdeen City Council are completed timeously and as
appropriate.
Any child who receives a bump to the head will receive a “bump to the head” letter
informing parents/carers and outlining symptoms to be aware of. Teaching staff are
also informed of this should a child display symptoms whilst in class.
Parents/carers will be informed if their child has been involved in any accident other
than a simple cut or graze.
Administration of Medication during School Hours
In all cases where a child requires
medication to be given in school,
parents/carers should complete the
necessary forms available from the
school office. Medication should be
brought to school and given to the
duty first aider who will store the
medication in a locker located in the
First Aid Room or a fridge as
appropriate. All first aiders have
been trained in line with Aberdeen
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City Council’s First Aid Programme. Should your child require medication which
requires specialist knowledge the school will ensure staff are trained appropriately e.g.
peanut allergy etc.
The school does not have a supply of paracetamol or any other medicine and
therefore cannot and will not administer medication to a child without consent forms
being completed. Please do not ask staff to do so.
Accident and Illness of Learners at School
In the event of an accident to a child at school or a child becoming ill at school we
first try to contact the parent/carer. If the parent/carer is unavailable we contact the
emergency contact person to take the child home. It is essential that all phone
numbers for parents/carers and emergency contacts are updated to avoid
distress to any child.
If the nature of the accident is such as to require immediate medical attention the
child may be taken direct to the hospital while the school continues to try to contact
the parent/carer/emergency contact.
If the school is contacting you, it is because we believe your child requires medical
treatment or would be better at home in bed. Please collect your child timeously as
sitting at front of school waiting can be quite distressful at times.
If a traumatic incident were to occur on the school premises the appropriate
authorities would be contacted and the procedures detailed in the Traumatic Incidents
in School policy would be adhered to.
At all times the safety, well being and care of our learners is paramount.
Health Screening
Checks on eyesight, hearing, general health and dental health may be undertaken
within school by the school doctor, school nurse, audiometrician and school dentist as
appropriate.
Head Lice
Parents/carers are asked to check their children’s heads regularly and they must
inform the school if they find any evidence of head lice. Any child who is affected
should be kept off school until treatment is carried out. Please remember to check all
members of the family and treat only those affected. If school staff notice head lice
parents/carers will be contacted and asked to take the child home for treatment. If
there are recurring outbreaks in the same class all parents/carers will be alerted to
check their child’s hair. It is essential you inform our school administrator
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immediately in order that she may inform the appropriate agencies. Information
regarding head lice is available at parents’ evenings in the main hall and reminders as
to how to detect head lice are issued at the beginning of each session in the Kirkhill
Star newsletter. A document entitled National Guidance in Managing Head Lice is
available for reading in the main reception area.
Punctuality and Attendance
Parents/carers are required to ensure that their children attend school regularly and
punctually. Regular lateness or absence may be reported to the school’s Home School
Liaison Officer who may make a home visit to offer to support the family with
punctuality.
If your child is absent from school you should notify the school as soon as possible. If
you have not informed the school of your child’s absence, the school support assistant
will send a Groupcall asking you to phone school. It is important that you phone to
update us. This is for the safety of our learners. We need to know that if a child is
not in school, he/she is at home and is not thought to be at school by his/her
parent/carer. A register is taken in class at 9.00am and 1.00pm to ensure all learners
who should be in school return to school. Your cooperation in this matter is very
much appreciated. We need to know our children are safe and where they are
supposed to be.
School Insurance
Aberdeen City Council does not hold insurance which would automatically
compensate school learners for personal accident, whether an accident occurs within
or outwith the boundary of the school. Insurance of this nature e.g. personal
accident, life, private medical, is seen as a parental/carer responsibility. It is your
responsibility as a parent/carer to insure your child for personal accident or death if
you feel this is appropriate. Parents/carers should also consider insurance cover for
learners engaged in sports activities and participating in school trips. The school if
travelling abroad will take out additional insurance to cover specific trips e.g. snow
sports water activities etc.
Aberdeen City Council does hold Public Liability Insurance, which covers the council
for any legal liability in respect of claims from third parties, e.g. parents/carers on
behalf of learners who have suffered injury, illness, loss or damage arising from the
negligence of the Council or its employees.
However, if there is no negligence, a claim would not be accepted by the Council or
its insurers.
A copy of this information is included in our enrolment packs.
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1.1 Self Evaluation for self Improvement, 1.2 Leadership of learning, 1.4
Leadership and management of staff
Self-evaluation is at the heart of all we do in school. We must look at what we do
well and then look at what we can do to improve.
Throughout a session views are
sought
from
parents/carers,
learners, staff and interested
parties about many aspects of our
work in school. We complete self
evaluation forms for the Care
Inspectorate about our ELCC and
After School Club and each year
we undertake a school audit of the
key areas of our work to inform
our school’s improvement plan.
Your participation in this process is
greatly
valued
and
much
appreciated.
All school policies reflect local and national guidelines and policy. Policies are written
to reflect current practice and staff, parents/carers and learners contribute to their
development where appropriate. School policies provide clear guidance for staff to
ensure continuity of practice across the school. Policies are updated regularly to meet
learners’ needs, changes in curriculum and to continue to improve classroom practice.
Staff work effectively in curricular teams to review current practice and explore
possible improvements to ensure teaching and learning matches the needs of our
learners.
Participation in Policy and Planning
We try hard in school to involve as many people as possible in the development of
our school policies and plans. The Pupil and Parent Council play an active role within
the school and their views are reflected in the appropriate school policies.
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All school staff are recruited according to Aberdeen City Council’s Recruitment Policy.
All school staff have been appropriately checked and the Early Year Practitioner,
breakfast and after school club staff are registered with the Scottish Social Services
Council.
Teaching staff are all registered with the General Teaching Council for Scotland
(GTCS) which is the regulatory body for teachers in Scotland. All teachers are issued
with copies of the GTCS Code of Professionalism and Conduct which outlines clearly
what is expected re teacher conduct within and outwith the classroom.
At Kirkhill, the staff work well together as a team to effectively support our learners’
needs.
All staff participate in in-service training and continuing professional
development in order that current educational practice is in place within our school.

1.5 Management of resources to promote equality
Resources within Kirkhill are well organised, accessible, currently up to date and well
maintained. We endeavour to extend classroom based learning as much as possible,
using our immediate and surrounding outdoor areas as well as participating in
educational visits further afield.
The purchasing of new resources continues to support the needs of both our learners
and our teachers. Parental/carer support with fundraising enhances our resource
budget which has been seriously affected due to the current financial climate.
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Issues of Concern
Should any parent/carer have any concerns regarding their child, school policies,
procedures, school staff etc. we strongly recommend that you contact the
headteacher as soon as is possible. Only when a situation is known can it be
explained or investigated. It has been our experience that matters dealt with earlier
cause least upset. Every parent/carer will always be listened to and appropriate
action will be taken timeously.
.
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Addressing Concerns and Complaints
Aberdeen City Council recognises the vital role that parents play in supporting their children’s
learning and is committed to fostering positive relationships with parents. No matter how
strong partnerships are, or how good our policies are sometimes things can still go wrong and
there may be occasions when parents wish to express unhappiness or dissatisfaction with
Council services, policies or staff behaviour.
http://www.aberdeencity.gov.uk/complaints
When a complaint is made it must be handled in accordance with the Complaints Handling
Procedure which provides two opportunities to resolve issues internally. To maintain positive
relationships, it is usually better for all, if parental concerns or complaints can be resolved at
school level and as quickly as possible.
If a concern or complaint cannot be resolved at the frontline resolution stage, then it will
progress to ‘Investigation’ stage and a detailed investigation into the matter will be carried out.
Complaints that are complex, serious or high risk and require detailed, lengthy investigation
may be dealt with at the ‘Investigation’ stage from the outset.
Once the two internal stages of the complaints handling procedure have been exhausted, the
complainant must be directed to the Scottish Public Services Ombudsman (SPSO) to carry
out an independent external review of the matter. The SPSO is the final stage of the
complaints procedure.
Once the SPSO reaches a decision they may contact the council with recommendations for
improvement and will provide dates by which the recommendations must be implemented.
The council is required to report back to the SPSO and evidence that the required action has
been taken.

Copyright
Schools have been advised to include in their information booklets the following
reference to copyright.
‘books borrowed from school or college libraries may not be copied by outside bodies
e.g. commercial copy shops without the written permission of the publisher. In
conjunction with rights owners CLA is taking legal action against copy shops that are
found to be illegally copying from books for students.’
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School Priorities 2016 – 2018
Increased attainment
Focus on differentiation
Peer monitoring of classroom practice
Review planning
Engage with business partners
Continue to develop programmes of work across the curriculum
Moderation in Literacy and Numeracy
Rights and Responsibilities
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Staff List
Headteacher

- Shona Milne

Depute Headteacher
(whole school – Early Level)

- Kerry Reith(0.6)

Depute Headteacher
(First Level)

- Fiona Ritchie

School Administrator
School Support Assistant

- Michele Day
- Mandy Park

Janitor

- Albert Stuart

P1N
PSA

- Andrea Nicholson
- Christine Lyon

P1A
PSA

- Charlotte Aitchison
- Lesley Duff

P2D
PSA

- Mrs Duncan
- Elaine Robb

P2S
PSA

- Katie Somerville
- Emma Davidson

P3
PSA

- Hazel Legge/Sue Highland
- Kathleen McGhee

P3/4

- Jessica Russell

P4
PSA

- Andrew Reid
- Beverley Costello

P5

- Gary McGlynn

P5/6
PSA

- Lynda Findlater
- Helen Walker

P6/7M
PSA

- Rachel Meldrum
- Suzanne Norrie

P6/7R
PSA

- Fiona Ritchie
- Fiona Wood
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P6/7 O
PSA

- Lauren O’Neill
- Emma McKay

Additional Support For Learning Team
Fiona Kerr ( Class Teacher)
Natalie Shand (0.2 Class Teacher)
ELCC Teacher

Anna Collins

ELCC 1

-

Chris Darlington (Senior EYP)
Laura Clarke (0.5) (EYP)
Sarah Omond (0.5)(EYP)
Karen Burnett (PSA)
Sanja Rakovic (student)

ELCC

-

Valerie Sutherland (1.0) (EYP)
Rachel Charlton (0.5 EYP)
Victoria Harrison (0.5 EYP)
Theo Smart (student)

Non Class Contact

- Gemma Morrison (0.6)

Breakfast Provision

- Lesley Duff
- Beverley Costello

Music Instructors
Violin
Brass
Woodwind

- Alex Gregory
- Lynsey Bolton

Active Schools Co-ordinator

- Andrew Paxton

Catering Supervisor

- Anna Watt

Catering staff

- Sheila Stuart

Cleaning staff

-

Crossing Patroller

- Vacancy

School Nurse

- Victoria Barrow

Lynda Taylor
Suzanne Norrie
Ashley Clarke
Laura Middleton
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School Doctor

- Dr Lisa Phillips

Home/School Liaison

- Alison Milne

Educational Psychologist

- Katie Worrall

Senior Social Worker at Kincorth
Social Work

- Tam Walker

EIS Rep

- Anna Collins/Andrea Nicholson

Parent Council Chairperson

- Kathleen Gray
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Appendix 1

Sketch Plan of the school
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Useful Contacts
Headteacher

Shona Milne

e mail:- shmilne@aberdeencity.gov.uk
School Address
Kirkhill School
Cairngorm Gardens
Kincorth
Aberdeen
AB12 5BS
Tel: (01224) 874439
Fax: (01224) 877885
e mail: kirkhill@aberdeencity.gov.uk
Director Education, Children’s Services
Gayle Gorman
Head of Schools and Educational Establishments
Andy Griffiths
Aberdeen City Council Offices
Marischal College
Broad Street
Aberdeen
AB10 1AB
Tel (01224) 522000
Secondary School
Lochside Academy
Wellington Circle
Aberdeen
AB12 3LJ
Tel
Headteacher: Neil Hendry
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Appendix 2

Appendix 3
KIRKHILL NURSERY/PRIMARY SCHOOOL
CATCHMENT AREA
Abbots Place
Abbotswell Crescent
Abbotswell Road
Altens Road
Arbroath Lane
Arbroath Place
Arbroath Way
Bruce Walk
Cairngorm Crescent
Cairngorm Gardens
Corthan Crescent
Corthan Drive
Corthan Place
Covenanters Drive
Craigshaw Crescent
Ingram Walk
Kilsyth Road
Kincorth Crescent
Kincorth Gardens
Kincorth Land
Nigg Caravan Site
Nigg Kirk Road
Provost Watt Drive 51-73
Redmoss Avenue
Redmoss Park
Redmoss Place
Redmoss Road
Redmoss Terrace
Redmoss Walk
Rosewood Avenue
Tollohill Crescent
Tollohill Drive
Tollohill Gardens
Tollohill Place
Tollohill Square
Valley Crescent
Valley Gardens
Redmoss Gardens to Old City Boundary
West Side from Wellington Bridge to Old City Boundary
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Index
Accident and Illness of Pupils at School, 46
Administration of Medication during School Hours, 45
Adults working in School, 44
Anti-bullying, 34
Art and Design, 8
Assessment for Learning, 39
Attainment, 22
Care of School Property, 11
Child Protection, 43
Clothing Grants, 9
Copyright, 53
Curriculum, 22
Structure, 22
Drugs Education, 34
Early Learning to School, 29
Eco Group, 25
Educational Psychology Service, 26
ELCC, 7
Emergency Evacuation ( Business Continuity Plan), 45
English as an Additional Language (E A L), 35
English Language, 34
Enrolment, 12
Enrolment for Primary Classes, 12
Enrolment Procedures - Nursery, 12
Enrolment Procedures P1, 12
Equality and Fairness, 40
Expectations and Promoting Achievement, 40
Expressive Arts, 37
Extra Curricular Activities, 8
Fire Drill, 45
First Aid, 45
Free School Meals, 10
Girfec, 43
Golden Rules, 32
Golden Time, 33
Gym Kit, 8
Head Lice, 46
Health and Wellbeing, 30
Health and Wellbeing Group, 25
Health Screening, 46
Health Visitor, Speech and Language Therapist,
Occupational Therapist, School Doctor, School Nurse,
Social Work etc., 27
Holidays within term time, 12
Home to Early Learning, 29
Homework, 42
Impact On Staff, 26
Improvement Through Self-Evaluation, 48
Instrumental Tuition, 9
Involving Parents /Carers and Families, 26
Issues of Concern, 50
Jewellery, 8
Junior Road Safety Officers, 25
Key Performance Outcomes, 22
Kincorth Associated School Group ( Kincorth ASG) and
links with other schools, 27
Kirkhill After School Club, 6
KIRKHILL NURSERY/PRIMARY SCHOOOL, 60
Kirkhill Statement of Philosophy and Values, 15

Learners Experiences, 24
Learning Teaching and assessment, 39
Links with Action Aid and Charitable Organisations, 28
Links with Adventure Aberdeen, 28
Links with other Agencies, 28
Links with the Business Partners, 28
Lost Property, 11
Management of resources to promote equality, 49
Mathematics, 36
Mobile Phones, 12
Modern Languages, 35
Parent Council, 26
Parents’ Room, 41
Participation in Policy and Planning, 48
Partnerships with Learners and Parents, 41
Personal Possessions, 11
Personalised Support, 40
Photographing / Videoing of Pupils, 44
Playground Squad and Playground Safety, 25
Primary 1 – 5, 7
Primary 6 and 7, 7
Primary 7 to Secondary 1, 29
Punctuality and Attendance, 47
Pupil Council, 24
Purchase of School Meal Tickets, 10
Race Equality, 24
Religious and Moral Education, 38
Reporting to Parents, 42
Residential Visits, 9
Safe Use of the Internet, 44
Safeguarding and child protection, 43
School Aims, 17
School Background, 4
School Hours, 5
School Improvement Plan, 22
School Insurance, 47
School Meal Menu, 10
School Meals, 9
School Priorities 2016 – 2018, 54
School Security, 44
School Uniform, 7
Severe Weather School Emergency Closure, 11
Sex Education, 34
Shoes, 8
Sketch Plan of the school, 58
Social Subjects, Science, Technology, 36
Staff List, 55
Supervision in the Dining Hall, 10
The Curriculum, 30
Transfer to Another School, 13
Transfer to Secondary School, 13
Transitions, 29
Useful Contacts, 59
Vision, Values and Aims, 15
Welcome to Kirkhill Nursery/Primary School, 3
Wet Lunchtimes, 10
Yearly Transitions, 29
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